JPA2 e-Training Download Guide

This guide describes how to download the JPA2 e-Training from PennDOT’s

FTP website.

1. Click the “Online Location” link in the Training Calendar.

Description:

Online Location:

Course:
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JPAZ e-Training

A multimedia training program for the Joint Permit Application Expert System 2 Expert System (JPAZ),
including the following topics:

—-MNavigation and Help

—-Preparing an Application

--Submitting an Application

—-Review Process

This course is available on CD from the Bureau of Design. Alternatively, it can be downloaded from
PennDOTs FTP wehsite.

PLEASE DO NOT OPEN OR RUN THIS FILE FROM THE FTP WEBSITE! Instead, download it to your
- cfor more information.

fip:/iftp.dot.state.pa.ustransfer/JPAleTraining’
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2. The FTP site opens. Right-click the “JPA2eTraining.zip” link.
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3. A selection menu appears. Click the “Copy To Folder” item.
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4. The “Browse For Folder” window appears. Create or select a folder on your
local drive. Then click the OK button.
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Copy the selected item(s) to the folder:
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A “Copying” progress window appears.
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5. When the download is done, locate the JPA2eTraining.zip file in the folder you

supplied above.
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6. Extract the contents.




7. Double-click the JPA2eTraining.exe file.
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JPAZeTraining.exe
Adobe Flash Player 2.0 r28
Adobe Systems, Inc.

' o Lessons.swf
!@ Shockwave Flash Object
j 220 KB

The e-Training will start.

01 Introduction

02 Havigation and Help

03 Application Interview

04 Overview of Documents.

05 Selecting and Viewing Documents
06 Editing and Printing Documents
07 Fill-in-the-Blank Documents

08 Placeholder Dosuments

03 DEP Facility Detail Document
10 Adding = Document

11 Omitting a Document

12 Deleting 3 Document

13 Application Actions

14 Deleting an Application

15 Verifying and Submitting an Application

16 Review Process

17 Creating a POF

18 Changing Application Status

19 Archives and Additional Rescurces

Welcome to JPA2 e-Training

» Click Welcome to JPA to learn more about the
JPA Expert System and how to use this CD.

« Click JPA Training Manual to open the JPA
training manual in Adobe Reader.

NOTE: Running JPA2 e-Training from a network drive may result in poor
playback.



